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Quick Reference Guide for User Submission via AS User Portal
(prepared by SG-ISAP Programme Office)

Go to:
http://portal.synchrotron.org.au

Enter your email address and
password, and click ‘Sign In’.
For new users, please click
‘Create an Account’ to set up
your user account first before
login.

Note:

AS User Portal does not support
Internet Explorer. We recommend
using Mozilla Firefox or Google
Chrome.

Australian Synchrotron
User Portal

ANSTO

Welcome

Fields with * are required. This portal is for the submission and review of proposals and subsequent experiments at the

Australian Synchrotron and for International Synchrotron Access for Australian-based

Email * researchers. Please login if you have an account. If you are a new user please create your
| account
Password = You can then proceed using the system, e.g. for submission of proposals, reviewing proposals,

adding i providing experimental reports and similar. For queries regarding this
system please contact user.office. vic@ansto.gov.au

Forgotten your Password? | Create an Account

If you are from indusiry and have a question about accessing beamtime you will find further
information at https://www.ansto.gov.au/business/working-with-ansto/industry-users/clayton.

You need JavaScript and pop-ups enabled

The Australian Synchrotron User Portal does not support Internet Explorer. We
recommend using Mozilla Firefox or Google Chrome

Dashboard

Click Create new Proposal
under ‘Proposals’ category.

Home » Dashboard

Dashboard

If you have multiple accounts, please contact the User Office advising which accounts belong to you and your correct email address

When making any edits in this system, please save your work regularly. An inactive session will be timed out after 30 minutes
Unsaved changes will then be lost

Proposals Account Publications

Manage and create proposals here

. View
- proposals (0)
- programs (0)

+ Create new proposal
+ Add/Edit Proposal Impossible
Dates

Edit your account information here.

« My Account
« Update Email E

Manage and create publications here

« View my publications (0)
« Create new publication

wp =

Create Proposal

Enter the project title of your
experiment in the text box.

Note: Experiment title should be the
same project title as your Whitepaper
application submitted through SG-
ISAP Programme Office.

Australian Synchrotron

User Portal

Home » Proposals » Create

Create Proposal

Manage Proposal

Instructions:

1. Enter the title of your experiment in the text box below (this is a mandatory field)
2. Select an Instrument.

3. Select one of the open Rounds, which are reliant upon the chosen Instrument.

4. Click the 'Next' button to proceed to Stage 2 of the propesal creation process.

“Warming” your proposal will ot be created in the Portal ul

e proposal stages.

Beamtime Proposal Stage 1:

title123abe|
Expt Title *

(continued on next page...)
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Instrument

Under Experiment Set Id,
select the beamline (e.g. Soft
X-ray spectroscopy) which is
applicable to your proposal,
from the drop-down box i.e.
the beamline you have
selected in your SG-ISAP
Whitepaper application

Note:
The "Beamline facility accessed
through AS International Synchrotron

Instrument

Equipment Set Id Soft X-ray spectroscopy -

Beamline facility accessed through AS International Synchrotron Access Program (ISAP).
Show/Hide Details of Available Ins BioSAXS
Focal plane array IR microscope off-line
Imaging and Medical
Infrared microscopy
Medium Energy XAS - 1
Medium Energy XAS - 2
Round * Micro-Computed Tomography
Mx1: Macromolecular CrystallographyMx2: Micro Crystallography
Optical Diagnostic Beamline
Show/Hide Details of Current Rou Powder Diffraction

Small/wide angle X-ray scattering

Round Details

Soft X-ray spectroscopy

SXR Offline Instrument

THz / Far-infrared

X-ray absorption spectroscopy
¥-ray fluocrescence microscopy

Access Programme (ISAP)” is not About Us S Contact Us “LegalInfo “OtherAs Sites
applicable to SG-ISAP users. ltis
only for Australian based researchers.
Round Details

Round Details
Select one of the ‘Open’
Proposal Rounds (e.g. 2023/2) Aot e

Select Round

from the drop-down box, which
is dependent on your chosen
Instrument or Beamline. Then
click ‘Next’ to enter your
proposal details.

Note:

Do not select Proposal Round starting
with ISAP 2023/X’ as this is only
applicable to Australian based
researchers.

Show/Hide Details of Current Rounds [l GRFIPEIE]

Total 3 result(s)

e

BSX
IMEL, IRM,
o . 14/12/2022
Merit proposal round for beamtime late May - August 2023. D::dhne 31/01/2023 Australian mg;;
20232 Proposal deadiine 11.59 pm 31 January 2023 (Melbourne Start Date 241052023 Synchrotron  MCT, PD.
tima). ;
End Dale 21/08/2023 SAXS,
SXR, THz
XAS, XFM
2023/1 PD Open: 230172023
Rapid Deadiine: 09/02/2023 Australian o
Access Start Date 2 2023 Synchrotron
Mail-in R2 End Dale 24/03/2023
Application for funding to access overseas synchrofrons via Open: 16/12/2022
ISAP the ISAP, This round is valid for beamtime scheduled atan  Deadiine 10/03/2023 External EXT
20231 overseas facility from 08 Nov 2022 onwards. The deadiine  Start Date = Facility
for applications is 11:59pm 10 Mar 2023 End Date

Go to:
https://portal.synchrotron.org.a
u/index.php/site/usersguide for
more information on how to
submit your proposal details.

For further assistance
regarding AS User Portal,
please contact the Australian
Synchrotron User Office at
user.office.vic@ansto.gov.au.

Home » Users Guide

Australian Synchrotron User Portal Users Guide

Note to users of this documentatiol
tom ara continually svolving. We endsavour to snsur that o saps up with al

nd welcome any comments or
suggestions from our users. Ifyou have any queries or comments on this documentation please Contact o Rostrain Synchiotron User Office at
user office @synchrotron org au.

Contents:

Setting up portal access
the portal
Crealing a new proposal

Setting up portal access

1 Point your browser to hitninartal synchrotran arg au

2. On the Australian Synchrotron User Portal, click Create an Account

3. Enler your user delails, Emnail, FistName(s) and Surname. I you have hiad @ previous user account will another name, enler thal names in Alteinale Suriame.

4. When complete, click ‘Check Database’. The systems checks if you already have an account

5. When there is a user account with the same detalls, the system displays a message at the bottom of the screen. If this is correct, you can click 'Send Reset' to send an
email that lets you change your password. Alternatively dlick 'Create New Account if the account was not found

6. Chick your small for he reset of aciivation link and click on It when it arrives. Be sure 16 chack your spam falder ifyou cannot find the email

/. Iype in a secure password. then type it again to confirm. Click “Reset Password

8. You will be redirected to the login page. Login with the account you just created.

Accessing the portal

2. Enter your Email and Password then chck Signin’.
5.1 you have forgotten your password, you can reset it by following the ‘Forgatten your password? link
4. 0n the Dashboard. you can choose to modify your user information. update your publication history or access proposals.

Creating a new proposal

1. After signing in to the Portal, on the Dashboard, under "My Proposals you can either 'View' your existing proposals or ‘Create a new proposal” The View' option will
allow you to clone a past proposal if a similar round is currently open. Select either of these options.

2. Enter the proposal's title as a brief summary, Select the equipment set you are submitting a proposal, then select an available round, click ‘Next

3. Confirm all the details are correct and the click ‘Create”

Entering experiment details

When you enter a proposal, you must complete a number sections before you can submit (the number varics depending on the type of proposal). You can cntor and modify
any section using the menu bar along the top of the page or via the ‘next and 'previous’ buttons at the bottom of the page. When you move from one section to another, the
system saves your information

Note: The system will time out after 30 minutes. Click Save regularly as unsaved information will be lost. (It is recommended that you click Save before leaving every page)
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